
 
 

Office Medic (Orbit Spirometer) How-To Guide 

Office Medic Settings 
These are Office Medic settings that are important for the user to know. 

1. Options > Spirometry… > General > Spirometry Standard 
This setting allows the user to configure which Spirometry Standard to use. 

 
 

2. Options > Spirometry… > Predictors 
This setting allows the user to configure which predictors to use for FVC, SVC and 
MVV. 

 
  



 
 

Performing a Spirometry Test for the First Time (using ATS 2019 Standards) 

1. Connect the Orbit Spirometer to the desktop, laptop, or tablet via the USB cable. 
 

2. Launch Office Medic. When Office Medic opens, the screen below appears: 

 
 

3. Create a new patient by clicking the “New Patient” icon or by clicking “File” > “New”. 

 
 

4. Enter in all known patient information (mandatory patient information is denoted 
with an asterisk) and click “OK”. 

 
 



 
 

5. The newly created patient will now appear in the main patient trunk database. 
Highlight the patient and click the “Spirometry” button or click “Test” > 
“Spirometry…” to start a spirometry session. 

 

 

6. The user will be taken to the screen below. Click on the type of spirometry test the 
user would like to perform. (Pre FVC, Pre MVV, Pre SVC).  
In this How-To-Guide, FVC tests will be chosen. 

  
 

7. The user must enter in the mouthpiece serial number (8-digit number located on the 
white plastic mouthpiece). Click “OK” to begin the test maneuver. 

 
 



 
 

8. The user will begin to see flashing red and yellow lights which indicate that the 
device is zeroing. Make sure the user does not have the mouthpiece in their mouth 
or cause any disturbances to the device/pressure tube/mouthpiece as this can 
prolong the zeroing phase. 

 
 

9. Once the device has successfully zeroed, both of the lights will turn green which 
indicates that the test can begin. Instruct and encourage the patient to perform the 
spirometry test to the best of their ability. (i.e. For a FVC Test, the user should take a 
deep breath and then forcefully and completely exhale  much as possible into the 
mouthpiece) 

 
 

  



 
 

10. Once the test has concluded, the user will be taken to the screen below.  
If the user agrees with the acceptability and usability criteria, they may click “Yes”.  
If the user disagrees with the acceptability and usability criteria, they may click “No 
(Edit)” to configure which criteria are designated as met. 

 
 

11. Once approving the acceptability and usability criteria results, the user will be taken 
to the screen below. The user will be able to review the volume graphs, z-scores, 
pre-test session grade and the measured values. 

 

  



 
 

12. According to ATS 2019 Spirometry Standards, it is recommended to perform a 
minimum of three test maneuvers for both pre and post-test sessions. Click “Pre 
FVC” to perform additional pre-test maneuvers. 

 

 

13. After performing additional pre-test maneuvers, the user will observe that there is 
now a percentage variability reported.  
When there are more than two pre-test maneuvers performed, the variability will be 
calculated from two of the best pre-test maneuvers. 

 
 



 
 

14. After performing a minimum of three pre-test maneuvers and establishing an 
average baseline value, the user can perform post-test maneuvers as necessary. 
Post test maneuvers are commonly used to observe the effectiveness of 
medications such as bronchodilators. Click “Post FVC” to begin a post-test session. 

 
 

15. After performing the first post-test maneuver, the user will observe that there are 
new measurements: % change, % BDR and a post-test session grade.

 
 

  



 
 

16. According to ATS 2019 Spirometry Standards, it is recommended to perform a 
minimum of three test maneuvers for both pre and post-test sessions. Perform 
additional post-test maneuvers by clicking “Post FVC.” 

 
 

17. After performing additional post-test maneuvers, the user will observe that there is 
now a percentage variability reported.  
When there are more than two post-test maneuvers performed, the variability will 
be calculated from two of the best post-test maneuvers. 

 
 



 
 

18. Add comments as necessary. Type in freeform text or choose from a list of 
predetermined operator comments. 

 
 

19. Click “Print” to print to a physical printer (Name: Your Printer Here) or to generate a 
PDF (Name: PDF Writer – bioPDF). 

 

 



 
 

20. Click “End Session” to conclude the spirometry session and return to the main 
screen. 

 

*For more information on performing a spirometry test, please visit the following website: 
https://www.vectracor.com/educational-training-videos/ & consult the user manual for 
more detailed information. 

 
 

https://www.vectracor.com/educational-training-videos/

